RTO Assessment Policy

Scope
This Policy applies to &ITCstaffand students

Purpose havethe following specificmeaning,asin the Standardgor Registered
rganisations (RTOs) 2015.

nmeans the process of collecting evidence and making judgements on whether competency has
vedto confirmthat anindividualcanperformto the standardrequiredin the workplace asspecified
g package or VET accredited course.

ngystemisacoordinatedsetof documentedpoliciesandproceduregincludingassessmenmnaterials
that ensure assessments are consistent and are based on the Principles of Assessment contained in
15 Table 1L.&nd the Rules of Evidence contained in SRTOs 2015 Ta8le 1.8

cymeansthe consistent applicationf knowledge and skitb the standardof performance required
place. It embodies the ability to transfer and apply skills and knowledge to new situations and
nts.

n of Prior Learning (RPL) means an assessment process that assesses the competency/s of an
hat may have been acquired through formal, fiemal and informal learning to determine the
/hich that individual meets the requirements specified in the training gpcka VET accredited

mal learning refers to learning that takes place through a structured program of instruction and is
edto the attainmentof an AQFqualificationor statement ofattainment(for example a certificate,
loma or university degree);

Hformallearningrefersto learningthat takesplacethrougha structuredprogramof instruction,but

S not lead to the attainment of an AQF qualification or statement of attainment (for examyple, in
Ise professional development programs conducted by a business); and

yrmal learning refers to learning that results through experience of weldted, social, family,

byor leisureactivities(for examplethe acquisitionof interpersonakkillsdevelopedhroughseveral

IS as a sales representative).

\dult and Community Education unit responsible for delivering both accredited anGcmedited
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Policy

Atwea College is committed to providing quality training and assessment in accordance with the Standards |
Registered Training Organisations (SRTOs 2$Hkuch, Atwea College is required to implement an
assessment system that ensures assessments (including recognition of prior learning) comply with the
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The Assessment Model

Internal External Occupational
Training Training Competencies

"""""" ~N 4 1
|

.

Student notified of resultsShould
assessment be deemed Not Satisfactory, re
submission is available (see student
handbook). When assessment finalised
either Competency Achieve@)or
Competercy Not Achieve@\A)or

Recognition Granted (RPL)

Recognition

Assessment records Appeal process instigated
updated, information filed. ORmoreevidencerequired
Certificateissuedor further

trainingorganised

Threelevelsof assessment:
Variouslevelsof assessmentnaybe used,including:

a) Diagnosticalsoknownaspre-assessmenprovidesinformationaboutprior knowledgeandskills.
This baseline information may diagnose a problem or training requirement.

b) Formativeassessment assists and supports training by monitoring and advising Students of theil
performanceand rate of progressagainstthe training outcomes. Thisprovidesfeedbackto the
student, supervisor and trainer on what development activities are needed to achieve the required
competencies. Assessment accumulates.

c) Summativeassessment evaluates athievement of the Training outcome. Often conducted in the
workplace, summative assessment confirms achievement of the competency requirements.
Assessment culminates.

Assessmenmnodesmayinclude:
e Onthe-job
e As partof training
e Off+the-job(Simulation)
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Studentswishingto applyfor Speciatonsiderationin the abovecircumstancesnaydo soby discussing
their circumstances with their Trainer and Assessor initially who will in turn discuss the request with
StudentSupport Services and the Training Coordinator.

Approvedapplicationdor Speciatonsideratiormaybe subjectto one of the following
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considered and granted (when possiblé request from the employer regarding the extension of the end of
the contract, must be done via the AASN for a variation to contract to be submitted to Training Services

See RTO Students Look After Them Procedure and RTO Students at Risk Work Instruction

Reasonable Adjustments to assessment
Students have the right to apply for and receive adjustment to assessment activities to accommodate
individual/special needs. Adjustments to assessment cannot
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assessment requirements, and the individual.

Validity Any assessmentecisionof the RTOis justified, basedon the evidenceof
performance of the individual learner.
Validityrequires:
. Assessment against the unit/s
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Assessor Requirements
All assessments are undertaken by suitable qualified Assessors who have both assessor competencies and

vocational
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upon enrolment.(SeeRecognition Policy)

RTO Recognition Policy

Plagiarism, Cheating and Collusion in Assessment

Plagiarism, cheating and collusion in assessment are expressly prohibitetents cannot submit any piece

of work for assessment that is not entirely theivn work. Students cannot assist other Atwea College
Students with assessed work. Students cannot accept assistance from other Atwea College Students with
assessewvork. Studentscannotsubmitthe samepieceof work for assessmentasanotherlearner/student

of Atwea College.
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and fairness when conducting assessments.

d) Assessorapplythe rulesof evidencancludingvalidity,sufficiency currencyandauthenticity
when conducting assessmentéssessmerirocesseprovidefor Recognitiorof Prior
LearningRPL).

e) An effective feedbackmechanismis establishedand implementedto inform Studentson
their assessment progress and results.

f) Aneffectiverecordingandreportingprocesof the unit of competency/modulencluding
accesgo information by Students to their records.

g) Studentshaveaccesd$o anopen,equitableandtransparentappealgprocess.

h)  Awardsof qualificationsare in accordancewith RTOScopeof Registrationas listed by
TGA(Www.training.gov.au).

)] Ongoingnternal monitoringandvalidationof the assessmensystemfor quality control checks.

) Management and staff participation in an independent (external auditing) quality control
process conducted by the VET regulator.

Assessors
Assessorsonductingassessmentn behalfof
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Records Management
All completed assessment items for all Students will be kept by Atwea College for a minimum of six (6)

months. All assessmerdutcomeswill berecorded and kept for a perioaf 30years. All documentation
from Assessmenprocessesre maintainedin accordancevith RecorddManagementPolicy. (SeeRecords
Management Palicy)

RTO Records Management Policy

Monitoring and Improvement
All Assessmenpracticesare monitored by the Chief Executive OfficéttweaCollegeandareasfor

improvement identified and acted upon. (See Atwea Risk Framework)

Atwea
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